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PeraamenT Benenust 3K (MC «/lHeBHUK.pY»)

npu nepexone na bbK

1. O0wmue nmoJIoKeHus

I.1.Hacrosiiuuii jlokymenT omnpejelsier nopsyiok Beaenus 22K B OO B pamxax
MCIIOJIHEHUST  YClIyrd 1O [peJlocTaBleHuIo  MH(pOpMalMd O  TeKylleu
ycreBaeMocT ofydaioierocs, B (hopMe 3J1eKTpOHHOTO AHeBHHUKA (nanee - D),
DX, koHTposs 3a BegeHueMm DK, mpouenypbl oOecrieueHus: JOCTOBEPHOCTH U
CBOEBPEMEHHOCTH BBOJIUMBIX B XK JIaHHBIX, HAJIEKHOCTH HX XPaHEHWUs H
KOHTPOJIs1 3a cooTBeTcTBHEM DK TpeOoBaHUSIM K JTOKYMEHTOOOOPOTY, BKIIIOYAs
CO3JIaHHE PE3ePBHBIX KOIUN, apXUBUPOBAHUE JIAHHBIX (BBIBOJ Ha ITe4arhb) U Ap.

1.2.OTBETCTBEHHOCTh 332 COOTBETCTBUE PE3yJbTAaTOB ydeTa ACHCTBYIOLIMM HOpMaM
U, B YaCTHOCTH, HACTOSIIIEMY PerjlaMeHTY U JIOKaJIbHBIMIIPABOBBIM aKTaM, HECET
pykoBoauteisb OO.

1.3.OTBETCTBEHHOCTL 3a COOTBETCTBHE [aHHBIX YydeTa peann3alud y4eOHOro
npotecca JexuT Ha pykoBoautese OO.

1.4.3anucu B DXK mpusHAIOTCS Kak 3amucu OyMa)XHOro JKypHana, 3amucu BO/JI
MPU3HAIOTCS KaK 3allucH B OyMa)KHOM JHEBHUKE.

1.5. adopmanusi, BHeceHHast yuutenem B K, nomainnee 3ajaHue, KOMMEHTapHH,
COOOIIEHHUST POJIUTEISIM (3aKOHHBIM TTIPEACTaBUTEISIM )00 yUalOILEerocs, OLEHKH
(OTMETKH) I10 TIpeMEeTaM - aBTOMaTHIeCKu oTobpaxkaercs B D/ oOydaromierocs.

1.6.Poaureny (3akOHHBIE MPEICTABUTENN) OOYYaIOLIErocss MMEIOT BO3MOXXHOCTD
MPOCMOTPETh  JTHEBHUK ~OOY4alOIIerocss M3 CBOEro JIMYHOIO KaOMHETa HIIH
CaMOCTOSITEJIBHO TO/IIMcaThest Ha pacchuiky uHpopmauun HC «/lHeBHUK.py» Ha
ajipec TepCOHAIbHOM DIIEKTPOHHOM IOYTBI, WM IOJIy4YaTh e€XEHEAEIbHYIO
pacredarKky pe3yabTaToB Ha OyMa)KHOM HOCHUTEJIE 110 3aIpocy.

1.7.I1pu BeneHUM y4yeTa HEOOXOIMMO 00ECTIeYUTh COOIIIOAEHNE 3aKOHOJATEIhCTBA O
MEePCOHANIBHBIX TaHHBIX.



2. O0mue npaBuJIa BeleHUs yueTa

2.1.Padora ¢ DX B OO mnpoBoauTcs Ha OCHOBE pacIpenelicHus IpaB U
006si3aHHOCTEH MeK/ly yuacTHHKaMu 00pa30oBaTebHOIO Ipolecca mpu pabore B
C «JIneBHuK.py», oOecrneunBaroien npeaocTaBlIeHne Ycenyru.

2.2. Amvunmcrpaigs OO (PYKOBOJMTENb M €10 3aMecTHTeNH) B CpoK 10 05 CeHTSIOpsI
Kaznoro yueGroro roja ocymectsiser B MIC «JlnesHuK.py» (hopMupoBaHue
pa3/eloB, XAapaKTepH3yroWMX 00pa3oBaTeNbHbl HPOLece, W B TEICHUE roia
KOHTPOJIUPYET MpaBliIbLHOCTL BeaeHust K.

2.3. Vuurenp-ipeamerauk padoraeT B MC «JIHeBHUK.pY» B CBOEM JIMIHOM KaOuHeTe Ha
cTpanuuax DK Kiaccos, yqeOHBIX TPYIII, 00y4alomuXcs M0 UHANBHAYaIbHBIM
yueGHBIM TIJIAHAM, KOTOPBIM OH MPENojiaeT CBOM MPEAMET,

2.4 KnaccHsiif  PYKOBOAMTENb KOHTPONHPYET — pPe3ylbTarbl — 00pasoBaTeNbHOro
rporiecca, fpocMarpusas K CBoero Kiacca IO BCeM TIpeAMETaM Oe3 mpasa
pellaKTHPOBAHMSL.

2.5, YuTenb-IPeIMETHUK €KEIHEBHO OTMCUACT MOCEIIAeMOCTh 00y aroIIXCs. OueHku
(OTMETKH) 32 YPOK JIOJDKHBI OBITh BBICTABIEHBI BO BPEMsl IIPOBE/ICHUS ypoKa HilK B
TeyeHHe TeKylero yueGHoro amus. OUeHKHM (OTMETKH) 33 IMChMEHHYIO paboty
(BKJIIOYast COYMHEHMs IO PYCCKOMY SI3BIKY M JIMTEPAType B 10-11 xnaccax)
BBICTABJIAIOTCS  yUMTENIeM-IIPEJIMETHUKOM B JICHb 3aBEPUICHMs IPOBEPKH
MMCHbMEHHBIX PaboT.

2.6. Y4uTenb-peIMETHAK 3aIlONHSICT TeMbl YPOKOB B COOTBETCTBHMM C KaJeHIAPHO-
TeMaTHMYecKiM I[UIAHMPOBAHMEM, yKas3blBaeT BHJIbI paboT, 3a KOTOpbIE
00yHaIOLIUHCS MOJTydaeT OLEHKY (OTMETKY).

2.7.Yuurenp-nipeIMeTHAK B rpade «/lomariHee 3alaHue» 3alMChIBACT COACPKAHUE
JOMAIIIHEro 3aJaHusl ¥ XapakTep ero BBIIIOJHEHHUs, CTPAHMIbI, HOMEpa 3a/aq U
yIpaKHEHHUH, IPaKTHYeckue paboThl (B Ciydae, ecli JOMAIIHee 3ajaHue 3a71aeTCsl).
Brecenue B D)K unpopManui o JOMallIHeM 3aIaHiK J0/DKHO MPOU3BOIUTHCA BO
BpeMsl IIPOBEJICHHsI ypoka MM B TedeHue 1.5 daca 10cjie OKOHYaHHs 3aHIATUN B
JAHHOM KOHKPETHOM KJlacce.

2.8.Urorosyto oreHky win orMerky («OCB» - ocBoboxkIen/ocBoeHo, «H/A» - He
aTTeCTOBAH) YYHUTEJb-IPEJIMETHUK BBICTABIIACT KaKIAOMY oOyuaromemycst B
KOHLIE KAKJIOMO OTUETHOrO Iepuonad. YUHUTENb-TIPESIMETHUK BBICTABILICT OLCHKH
(OTMETKH) B pamKax [POMEKYTOUHOHW ¥ HTOTOBOH aTTeCTaluH 00y4Jarommxcst
Ka)KJIOMY YUYEHHKY CBOEBPEMEHHO B TeUYeHHEe [I0CHCIHeH HEJIeId Kax/oro
yueGHOTO Meprojia 10 Havyajia KaHUKYJISIPHOTo NepHo/a.

2.9.CBojiHasi  BEJOMOCTH ydeTa pe3yJIbTaToOB IIPOMEXYTOYHOH K HTOrOBOH
aTTecTalUy 00YyYaroIIuXCsl (OPMHUPYETCs aBTOMATHIECKH B PEXUME pealbHOI'o
BpeMeHH. [l MCIIONB30BAHMs JAHHBIX M3 OJICKTPOHHOM (GopMBI B KayecTBe
JOKYMEHTOB CBOJHBIC BEIOMOCTH BBIBOIATCS Ha TMe4aTh, 3aBepsloTes U
apXUBUPYIOTCSI B yCTAHOBJIEHHOM I1OPSiJIKE.



2.10.  ApxuBHOe  XpaHEHHE  yYeTHBIX  JAHHBIX B  OJJIEKTPOHHOM  BHIC
peaycMaTpUBaeT KOHTPOJb 3a HX LEJNOCTHOCTBIO M JOCTOBEPHOCTHIO Ha
IPOTSHKEHUU BCErO CPOKa.

Zotl: Ecnu pganbple 1o y4yeOHOMY TOAY XpaHATCsS B SJIEKTPOHHOM BHUIE, CBOJHAS
BEJIOMOCTE JIOJDKHA OBITD Mepeana B apXuB cpasy 10 3aBePIICHUH BELCHHUS yucTa
B COOTBETCTBYOIIEM DK yCIIeBaeMOCTH.

3. Yc/0BHS COBMCIICHHOIO XpaHeHusl JAHHBIX B 3JIEKTPOHHOM BHJE H HA
OyMAaKHbIX HOCHTEJISIX

3.1.B ciryae HeoGX0AMMOCTH MCIOJIb30BaHus TaHHEIX DJK U3 2JIEKTPOHHON (OPMBI
B KauecTBe MEUaTHOro JOKyMeHTa WH(pOpMalus BBIBOJIUTCA Ha I€4aTb |
3aBepsieTcs. ApXMBHOE XPaHCHHE YUCTHBIX NaHHLIX Ha OyMajKHBIX HOCHTEIAX
JOJIKHO OCYIICCTBISATLCS B COOTBETCTBUM ¢ AIMUHHCTPATHBHBIM PErJIaMEHTOM
nenosienns MesiepalbHol ciyk00i 110 HajBopy B chepe 00pasoBaHus 1 HayKH
rOCyIapCTBEHHON (PYHKUMH [0 OCYIIECTBIEHHMIO HAj30pa 3a IOIHOTOH H
KAUCCTBOM OCYIIECTBJIEHMS OpraHaMy TOCYIapCTBEHHOH BIacTH CyOBEKTOB
Poccuiickoit  Menepauuu  1oasomounit Poccuiickoit Dexpepauun B cepe
00pa30oBAHMS, MepeJlaHHbIX [l OCYLICCTBICHHS OpraHam roCyIapCTBEHHOH
practi  cyobektoB Poccuiickoi  ®epepanyu, yTBEPXKACHHBIM — MPHKa30M

MuHncTepeTBa obpazosanus U Hayku Poccuiickoil @enepauun 0T 21 sHBaps
2009 r. N 9.

3.2.CBojasl BeJIOMOCTL HTOTOBOM YCIEBAEMOCTH Kllacca 3a y4eOHBIH rof
BBIBOJIUTCSI M3 CUCTEMBI ydyeTa B TOM BHJE, KOTOPBIH TIPelyCMOTPEH
NEHCTBYIOIIMME TPeGOBAHUAMHU apXUBHOM cityx0bl. Ecnu nanmHbie mo y4eGHOMY
Oy XpaHATCs B 3JIEKTPOHHOM BHIE, CBOJHAs BEAOMOCTL MOXKET OBITh Nepeiana
B apXMB Cpa3y [0 3aBEpLICHUM BEJEHUs YYeTa B COOTBETCTBYIOLIEM KIIACCHOM
KypHaie.

3.3.Ilpu BemeHMM ydera B JICKTPOHHOM BUJE HEOOXOIMMOCTDH BbIBOAA JaHHbBIX Ha
fevarb JUls  WCIIONIB30BaHMsS B KayecTBe  JIOKYMEHTa  ONpEAeIsAeTCs
COOTBETCTBHEM HCIIOJIb3yeMolt uHpopmanuonnoii cucremsr ['OCT P HMCO
15489-1-2007 «CucremMa cTaHAApTOB IO HHPOpMaLUU, OMOIMOTEYHOMY U
u3/IaTeNbCKOMY Jielly. Yipasienue goKyMenTaMu. O0ume TpeboBaHusy.

3.4.CBOHAS] BEIOMOCTh UTOTOBOM YCITENIHOCTH Kiacca 3a y4eOHbIH roJ1 BBIBOAUTCS
M3 CHCTEMBl ydeTa B TOM BHJE, KOTOPBIH MNPEayCMOTPEH JACHCTBYIOLIMMH
TpeGOBAHUAMU apXMBHOM CiryKObl. ECH JaHHbIE M0 y4eOHOMY IOy XPaHAITCS B
3NEKTPOHHOM BHJIE, CBOAHAS BEIOMOCTL MOXET OBITH [epefiaHa B apXUB Cpasy
110 3aBepIleHIH BEJICHHUS yueTa B COOTBETCTBYIOIIEM KJIACCHOM JKypHase



4., O6mMe orpanuueHHs! JUIsl y4aCTHHKOB 00pa3oBaTe/IbHOIO Ipouecca npH
padore ¢ UC «/IHeBHHK.pPY», o0ecneunBaloLiel npeiocrasjieHne Yeayru

4.1, Y4acTHUKH 06pa3soBaTeIBHOrO Mpolecca COOMONAIOT KOH(MUIEHIMAIBHOCTD YCIOBUH
JIOCTYIIA B CBOM IMUHBI KaOWHET (JIOIHH 1 IapOJib).

4.2.YuyacTHUKH 00Pa30BaTeILHOrO MpoLecca He MMEIOT MPaBa epeiaBaTh repCoHabHBIC
jorvHbl U Tapoiu it Bxoja B MC «/IHEBHUK.pY» IpyruM JIMLIAM. [lepenaya
[IEPCOHAIBHOIO JIOIMHA M 1apoJist Julsi BXO/a B CucreMy Apyrum JIMLaM BJIEYET 3a
coBOli  OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJIATENCTBOM POCCHHCKOMH
Memepalliy O 3aLLMTE NEPCOHATBHBIX JAHHBIX.

4.3. VyacTHHKH 06pa30BaTeILHOTO MpoLiecca B CTyae HapyLIeHns: KOHHICHITHATBHOCTH
YCIIOBHH JIOCTYTA B JIMUHBLH KaOWHET, YBCIOMISAIOT B TCUCHHE HE foiiee ueM
ofHoro pabGouero JHs €O JHs IOJyuyeHMs MH(OPMALUM O TAKOM HapyIICHHH
pyKoBojiTelst  001eo0pazoBaTesbHOrO  yUpexkKIACHMS, ciyx0y  TeXHMYECKOH
MOJJIeP/KKA WC «JIHeBHUK.PY».

4.4 Bce oreparyi, MpOM3BEJIEHHBIC yYacTHHKaMH 00pasoBaTE/ILHOIO Iporecca ¢
MoMeHTa ronydenusi uagopmarmn pykosoautenem OO u ciryx0oit TEXHUUECKOH
NOMICPKKM O HapylleHHH,  ykasamnom B .43,  TPHU3HAIOTCS
HEJICUCTBUTEIbHBIMMU.



