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MOJIUTUKA
00paloTKH NMePCOHAIBHBIX TaHHBIX MAOY «Cpennsis mxoiaa Ne 1 um. A.M./lenucoBa
. XBOHHAsD

1. O6mmue noJI0KEeHHUs!

1.1. HacTosmas moNuTHKa 00pabOTKM MEPCOHATBHBIX NaHHBIX MAOY CII Ne 1 (nanee —
ITonmuTHKa) OIpeIeNseT Len o6paloTKH NMEPCOHATBHBIX JIAHHBIX, KaTeropuy M NepedeHb
06pabaThBaeMbIX TIEPCOHANBHBIX NaHHBIX, KATErOPHH CyOBEKTOB, NEPCOHANBHBIC JAHHBIC
KOTOpBIX 00OpabaTsiBaOTCH, Ccrocobbl, CPOKM HX OOpabOTKA ¥ XpPaHEHHWs, TOpIOK
YHUYTOXKEHUs EPCOHANIBHBIX NAHHBIX HPH HOCTIKCHUH neneil ux o0pabOTKM WM IIPH
HACTYIJICHHH MHBIX 3aKOHHBIX ocuoBanuii B MAOY CIII Ne 1 (nanee — [IIkoina).

1.2. JlokanpHBIe HOPMATHBHBIE aKThl M HHBIC JTOKyMEHTEL, periaMeHTHPYIoIue 06paboTKy
nepcoHanbHbIX JanHbX B [IIKkore, pa3pabaThIBalOTCs C YJETOM nonoxenuii [ToTATHKA.

1.3. JleicrBue ITomuTuku pacmpoCTpaHACTCs Ha NepCOHATbHBIE JaHHbIC, KOTOPHIC [Ixomna
06pabaTkIBacT C UCIIOTB30BAHAEM U 6e3 UCIIOJIF30BaHMs CPEJICTB ABTOMATH3AIMH.

1.4. B TTonuTHKE UCIIOIB3YIOTCS CIICAYIOIUE MOHATH:

e TEpCOHATBHBIE JAHHBIE — JIH00as uH(OpMAIHS, OTHOCSINASCS MPSIMO WIH KOCBEHHO
K ONpEeJeJICHHOMY WM  OHNpPENEIsieMOMY dusuueckomy HIy (CyOBEKTY
IIEPCOHAIBHBIX JAHHBIX);

e IIEPCOHAIBHBIEC JAHHbIC, PA3PEIICHHbIC CyOBEKTOM MEPCOHANBHBIX JIAHHBIX UL
PaCIpOCTPAHEHHUS, — EPCOHATBHBIC JaHHBIC, 0CTYI HEOrpaHUYEHHOIO Kpyra JIMI
K KOTOPHIM TPENOCTABJIEH CYOBEKTOM MEPCOHATBHBIX JNAHHBIX IyTEM Ja4d
coracuss Ha 00paGoOTKy NEePCOHANBHBIX JaHHBIX, Pa3peIICHHBIX CyOBEKTOM
TIepCOHANBHBIX JAHHBIX Ul PaclpOCTPaHCHHS B TOPAIKE, peyCMOTPEHHOM

~ (®ezmepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 (nanee — 3aKoH);

e oOIepaTop MEPCOHAIBHBIX JIaHHBIX (omepatop) — Illxona — (OpHAAIECKOS JHIIO,
CAMOCTOSTEIBPHO WM COBMECTHO C JPYTMMH JHIAMH OPraHH3yIOmee H (i)
ocymecTBisiomee 06paGoTKy NepPCOHAIBHBIX JAHHBIX, onpeeNsIomee ey
06pabOTKY TIEPCOHATBHBIX JAHHBIX, COCTAB MEPCOHATILHBIX JTAHHBIX, TTOJIEXKAIINX
00paboTKe, IeUCTBUSA (omeparun), COBEpLIACMBIE € MEPCOHATBHBIMH JAHHBIMU,

e 00paGoTKa IEPCOHATBHBIX JAHHBIX — neiicTBue (omepanus) MM COBOKYITHOCTD
neiicTBuil (omepauui) ¢ IEPCOHATBHBIMU J@HHBIMH C ucronb3oBaneM U 6e3
HCIIONb30OBAHMS  CPEICTB  aBTOMAaTH3alMy,  BKJOHas cbop,  3ammuCh,
CHCTEMATH3AIMIO, HAKOIUIEHHE, XPaHEHUE, YTOTHCHHE (oGHOBIIEHHE, H3MEHEHHUE),
M3BJICYCHHE, WCIOJIB30BaHME, mnepenady (pacnpoCTpaHCHHE, IpeoCTaBJICHHE,
noCTYII), 06e3/IMYMBaHKE, OIOKUPOBAHUE, YIATCHUC, YHUYTOXKCHHE;



e ABTOMATH3UPOBAHHAS obpaboTka  MEpCOHAIBHLIX JaHHBIX — 00OpaboTKa
IepCOHANBHBIX JIaHHbIX C [IOMOIIIBIO CPEACTB BBIYMCITUTEIEHON TEXHUKH,

e pacIpOCTPAHCHUEC [IEpPCOHATBHBIX  JAHHBIX  — JecTBUsl, HAIpaBICHHBIC HA
PACKpHITHE NEPCOHABHBIX JIAHHBIX HEONPE/IETICHHOMY KPYTY JIVILL,

e MPENOCTABIICHAE NEPCOHANBHBIX JIAHHBIX — IEHCTBHUS, HAPABIICHHBIC Ha pacKphITHE
TIepCOHATbHBIX JIAHHBIX OTpeIeIEHHOMY JIAILY I OIpe/IeNIeHHOMY KpYTY JIHILL;

o GJIOKMPOBaHHE NEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpalleHHe 00paboTKH
MEepCOHANBHBIX JAHHBIX (32 HCKITIOYEHHEM CITydacB, ecym 0OpaboTka HeoOXOTMMA
JUIsL yTOUHEHHS! IIePCOHATBHBIX JaHHBIX);

o YHHYTOXKEHHE TEPCOHANBHBIX JaHHBIX — JeHCTBHS, B pesyibTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXHBIM BOCCTAHOBUTD CofiepIKaHue MEePCOHATBHBIX JAHHBIX B
MH(POPMAIIHOHHON CHCTEME TIepCOHABHBIX JAHHBIX U (wym) B pe3ybTaTe KOTOPhIX
YHHUTOXKAIOTCS MATEPHATbHBIC HOCHTEJIH ePCOHANBHBIX JIAHHbIX;

o Obe3MUMBAHME MEPCOHANBHBIX JAHHBIX — NeiicTBUs, B PE3yJbTaTe KOTOPBIX
CTAHOBHTCS HEBO3MOXHBIM 0€3 ACIIONb30BAHMS IOTIONHUTENbHOM uHpopMauu
ompeNeNATh TPAHAICKHOCTE TIepCOHATBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY
IepCOHANBHBIX JTAHHbIX;

e wuH(pOpMAIMOHHAS  CHCTEMA IepcOHANBHBIX  JAHHBIX — — COBOKYITHOCTh
cozepKamuxcs B 6a3ax JaHHBIX TIepCOHATBHBIX JAHHBIX H 0becreunBaOIMX X
06paboTKy HHPOPMALHOHHBIX TeXHOJIOTHIl ¥ TEXHHIECKHX CPeICTB;

e TpaHCrpaHMYHAs Iepenata IepCOHATBHBIX JAHHBIX — nepenaya NEPCOHATBHBIX
JaHHBIX HA  TEPPUTOPHIO MHOCTPAHHOTO ~ TOCYZHapCTBa opraHy  BIacTH
MHOCTPAHHOTO ~ IOCYZApCTBa, MHOCTpaHHOMY  (u3HIECKOMY oIy WM
MHOCTPAHHOMY FOPHIMYECKOMY JIAILY.

1.5. 1IIKkoJia KaK omepaTop HepcoHANBHBIX JMaHHBIX 00s3aHa:

15.1. Cob6monars KOH(UICHINATBHOCTE IepPCOHANBHBIX ~ JIAHHBIX, & MMEHHO HE
pacnpoCTpaHsTh NEPCOHANBHBIC J@HHBIC ¥ He IIepe/iaBaTh UX TPETHHM nuaM 0e3 coraacust
cyOBeKTa TEPCOHATBHBIX JAHHBIX WIIA €ro 3aKOHHOTO IIpeICTaBHTEs, €ClA HHOE HE
TIpELyCMOTPEHO 3aKOHOATEIHCTBOM.

1.5.2. ObecmedunTs CyOBEKTaM IepcoHANbHBIX JAHHBIX, HX 3aKOHHBIM IPEJACTABUTEISIM
BO3MOXKHOCTh O3HAKOMJICHHS  C JOKyMEHTaMH M MaTepHallaMHu, cojiepKaluMi  MX
TepCOHAIIBHBIE TAHHbIE, €CITH HHOC He MpexyCMOTPEHO 3aKOHOIATEICTBOM.

1.5.3. PaspscHATH CyOBEKTaM IEPCOHATLHDBIX JIaHHBIX, WX 3aKOHHBIM TIpe/ICTaBUTEIIIM
JOpUIMUECKHE TIOCTIE/ICTBHSA OTKa3a [Ipe/IOCTAaBHUTh [IEPCOHATBHBIC JIQHHBIE.

1.5.4. bBrnokupoBaTh WM  YHAIATH HEIpaBOMEPHO oGpabaTsiBacMble, ~ HETOUHBIC
TepCOHANBHBIC IAHHBIC 160 06ECIeunTh HX OIIOKAPOBAHHUE HIIH yIaieHue.

1.5.5. ITpexpaTuTh 06paboTKy ¥ YHHUTOXUTH WIH 063 TMUUTh NIEPCOHANIBHBIC TaHHbIC b0
obecrednTh IpeKpalieHue 06paboTKH M YHHYTOXKCHUE HIH 06e3MurBaHKie TEPCOHAIBHBIX
JTAHHBIX TP JOCTHXCHHAM L/ UX 00pabOTKH.

1.5.6. TIpexparuts 0OpabOTKY epCOHANBHBIX JIAHHBIX HIHA obecreunTh MPEKPaleHUe
06paboTKH MEPCOHANBHBIX JAHHBIX B Cilyuae OT3bBa CyOBEKTOM IIepCOHANBHBIX JAHHBIX
coriachsi Ha O0OpabOTKy ero MepCOHATBHBIX JaHHBIX, €CJIM HHOE HE IpexyCMOTPEHO
JIOTOBOPOM, CTOPOHO# KOTOPOTO, BBITOJIONIPUOOpETATENIEM HIH [IOpyYHTENEM 110 KOTOPOMY
gBysieTcs CyOBEKT MepcoHANBHBIX JAHHBIX, JUTH MHBIM COTJIAIIEHHEM MEXILY [lIxonoit u
cyOBeKTOM NEePCOHANBHBIX JIAHHBIX.

1.5.7. TlpuauMaTb MEpBL, HEeOoOXOMMMBIE ¥ JOCTaTOYHbIC UL obecrieucHus BBINOTHCHUA
0OS3aHHOCTEH, MPETyCMOTPCHHBIX 3aKkoHOM W TPHHSATHIMH B COOTBETCTBHH C HUM
HOPMATHBHBIMH [[PABOBBIMH AKTAMHU.

1.6. [1Ikona BIIpaBe:



1.6.1. CaMOCTOSTEIBHO ONPENCIIATE coCTaB U IepedeHb Mep, HEOOXOAUMBIX M JIOCTATOUHBIX
s ofecriedeHusi BbIIOTHCHM!S 06s3aHHOCTEH, PEYCMOTPEHHBIX 3aKOHOM ¥ TPHHATBIMH B
COOTBETCTBHY C HUM HOPMATHBHBIMH IpaBOBBIMH aKTaMH, €CITH {HOE HE MpeayCMOTPEHO
3aKOHO/IATEHCTBOM O IEPCOHANBHBIX JIAHHBIX.
1.6.2. Vcronp30BaTh NEPCOHAIBHBIC JaHHBIE CYyOBEKTOB IepCOHANBHBIX JIAHHBIX 0e3 uX
CcOrJIacus B CITy4asiX, IPeyCMOTPEHHBIX 3aKOHO/IATEIbCTBOM.
1.6.3. IlpenocTaBiiTh nepcoHaNbHBIC JAHHBIC CyOBeKTOB MEPCOHAIIBHBIX JAHHBIX TPETBUM
JIAL@M B CITy9asiX, Py CMOTPEHHBIX 3aKOHO/IATEIHCTBOM.
1.6.4. Tlopyuutb 06pabOTKY IepCOHANBHBIX JIAHHbIX JPYroMy JIHIly C COrIacus CcyOBeKTa
IePCOHANBHBIX JIQHHBIX, ECIH @HOE HE TPeryCcMOTPEHO (denepanbHbIM 32KOHOM, Ha
OCHOBAHWH 3aKJI04aeMoro ¢ STHM nmoM jorosopa. JIAIo, OCYIIECTBIISAIOMICE 06paboTKy
TIepCOHAIBHBIX JAHHBIX TI0 nopyuennio IKoJmL, 06s3aHO COOMIONATh TPHHIANDL | npaBuiia
0GpaboTKH ~ MEPCOHATLHBIX JAHHBIX,  NPELYCMOTPCHHBIC 3aKoHOM,  CcOOIONATh
KOH(pHICHIHATBHOCTD IepCOHANBHBIX  JaHHBIX, [pUHUMATD HEoOXOJUMBIE ~ MEPB,
HarnpaBJICHHBIC HA obecrieueHre BHITOJIHCHUA o06s3aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM.
17. PaGOTHWKH, COBEPIICHHOJNCTHHE yuamyecs, ~PO/WATCIHA HECOBEPIIECHHOJIETHUX
yualmxcsi, HHbIC CyOBEKTHI NEPCOHATBHBIX JMaHHBIX (namee - CyOBEeKTHI MEePCOHAIBHBIX
JIaHHBIX) 00sI3aHBL
1.7.1. B ciuy4asx, IpeLyCMOTPEHHBIX 3aKOHOJIATENFCTBOM, ~NPENIOCTABIATE IIxome
JIOCTOBEPHBIE MEPCOHATBHBIC JIAHHBIE.
1.7.2. Tlpu U3MCHEHUH epCOHANBHBIX JAHHBIX, oGHApyKEHUH OIIMOOK I HETOYHOCTEN B
HUX HE3aMeUTHTEIBHO co00maTh 06 stom I1Ixoe.
1.8. CyO6BeKTsI IIepCOHATBHBIX JAHHBIX BIIPABE:
1.8.1. Tlonyuars HHPOPMALHIO, xacarolyrocs 00paboTKi CBOMX IIepCOHANBHBIX TIAHHBIX,
KpOME CITy4aeB, Koria TaKO# JOCTYI OrpaHUYCH (herepaTbHBIMK 3aKOHAMH.
1.8.2. Tpebosath OT [1lKoybl YTOYHHTH MEPCOHATBHBIC JaHHble, OJOKMpOBaTh HX HIH
YHMYTOXHUTB, €CIH [IepCOHAJIBHbIC JIAHHBIC SBJIAIOTCS  HEIOJIHBIMH, yCTapeBLIMH,
HEeTOUHBIMH, HE3aKOHHO MOJTYCHHBIMH VM HE SBISIOTCS HEOOXOMMMBIMH UL 3asBJICHHON
1enu 00paboTKH.
1.8.3. JIONONHWT MEPCOHANBHBIC J@HHBIC OIEHOYHOTO  Xapakrepa 3asBJICHUEM,
BHIPAKAIOLIUAM COOCTBEHHYIO TOUKY 3pEHUSL.
1.8.4. O6xanoBaTh JACHCTBHS MM 6esneiicteue 1llkomsl B YIOJHOMOYECHHOM OpraHe 1o
3amuTe IpaB CyObeKTOB TIepCOHAIBHBIX JAHHBIX HIH B cyieOHOM TTOpAIKE.
2. IlIpaBoBbIe OCHOBAHMS 06paGoTKN MEePCOHATBHBIX JAHHBIX
2.1. TIpaBoBBIMM OCHOBaHHAMHU 06paGoTKH MEPCOHATBHBIX nanspx B 1lIkone sBIAIOTCA
ycTaB B HOPMATUBHBIC IpaBOBbIE AKTHI, UIA HMCIIOJHEHUST KOTOpBIX M B COOTBETCTBHH C
xotopbMu [1TKosa OCYIIeCTBIICT 06paboTKy TIEPCOHATBHBIX JIaHHBIX, B TOM YHCJIC:
o TpynoBoii KOJIEKC, WHBIC HOPMATHBHBIE IPABOBBIC AKTEHI, cojepanme HOPMBI
TPyOBOT'O TPaBa;
e BromxeTHBIA KOJCKC,
o Hamorospil KOJACKC;
o TI'paxmaHCKUH KOJCKC;
o CemeliHBIN KOJCKC,
o ®enepaibHbIi 3aKOH OT 29.12.2012 Ne 273-@3 «O6 obOpa3zoBaHUH B Poccuiickoi
denepauuny» U NPAHATHIC B COOTBETCTBHHU C HUM HOPMATHBHBIC TIpaBOBBIE AKTHL;
e CONMANbHOE, ITIEHCHOHHOC M CTpaxoBoe 3aKOHOIATEIbCTBO Poccuiickoi
depnepaluy;
‘o 3aKOHOZATENBCTBO B cepe GesomacHOCTH, B TOM apCIe aHTHTEPPOPHCTHUECKOH
3aIMIICHHOCTH.



2.2. TIpaBOBHIMH OCHOBAHHIMH 00paboTKH TEPCOHAIBHBIX nauapx B IlIkonme TaKKe
SBJISIOTCS JIOTOBOPBI € (huzMUECKUME JIATIAMH, 3agBJIcHAs  (COTJIACHs, JIOBEPEHHOCTH)
yuammxcs # ponureneil (3aKOHHBIX TIpe/ICTaBUTENCH) HECOBEPIICHHOJIETHAX  Y9alliXCs,
coracys Ha 06paboTKy MepCOHATBHBIX JIaHHBIX.

3. Ilesm o0paboOTKH HepcoHaNbHBIX JAAHHBIX, X KaTeropuu W mnepevcHb, KaTeropuu
cyOBEKTOB, nepcoHabHbIC [AHHbIC KOTOpHIX 00padaThIBAIOTCH, cnoco0bl, CPOKH HMX
06paGoTKH ¥ XpaHEHHU, HOPAIOK YHHITOKEHHS epCOHATbHBIX TAHHBIX

1. Iean o6paboTKH: oprasmu3anms oﬁpasoBaTenbuoi'l [eATeIbHOCTH 1O
o6pazoBaTeabHbIM mporpaMmMam Ha4ajabHOro o6 11ero, 0CHOBHOT0 00MmIero H cpeHero
o6mero odpasoBaHus, [AOIOJTHHTEIBHBIM o6meoOpa3opaTeJbHLIM nporpaMmMam

Kareropuu [lepcoHalbHbIC IAHHBIC CnenuaabHbIe

JTAHHBIX JAHHBIC

[lepedeHb o (amunus, UM, OTUECTBO; CpejieHUs O COCTOSHAHT
JAHHBIX e TIOJ; 30POBBS

e TPaXJIAHCTBO;

e J1aTa M MECTO POXKICHHU,

e M300paXKECHUE (pororpadus, BHUJIE0);

e TACIOpPTHHIC JAHHBIC,

e ajpec perucTpalluu N0 MECTy
KUATEIbCTBA;

o ajpec HaKTHIECKOTO IPOXKMBAHKS,

e KOHTAKTHBIC JIAHHBIC;

e WHIUBHIyaIbHBIA HOMEP
HAJIOTOILIATEIbIINKA;

e CTpaxoBO¥ HOMEP MH/TABHyaJIbHOTO
JUIEBOTO cYeTa (CHUJIC);

e cBejeHHs 00 ycrieBacMOCTH
06yJaiomerocs u Apyrue CBEJICHUS,
06pa3yiomuecs B IMPoLeCcce
peanu3aluu o6pazoBaTeIbHON
IPOrPaMMBI;

e MHBIE IEPCOHANIBHBIC JAHHBIC,
TIpeIOCTaBIISIEMbIC usrUeCKUMH
JUIaMHE, He0OXOAUMBIC AT
3aKJIFOUCHMS ¥ MCTIOTHECHHSA
JIOTOBOPOB, HCIIOJHEHUS HOPM
3aKOHO/IATENBCTBA B chepe
obpazoBaHUA

Kareropuu OG6ydaromuecs, KX poAUTEIH (3aKOHHBIC npencraamenn)
cyOBEKTOB

Crnioco6st ABTOMATH3UPOBAHHAs 00paObOTKA ¥ Ge3 CPeCTB aBTOMATH3AIMH, B TOM
00paboTKH E17 (W) (X

e TIOJNyUEHHE MEePCOHATBHBIX JAHHBIX B YCTHOH ¥ muchkMeHHO# Gopme
HEmoCpeICTBEHHO OT cyOBEKTOB [IEPCOHATBHBIX JIaHHBIX;
o BHECCHHS NEPCOHANBHBIX JIAHHBIX B JypHAJIBI, PeeCTPBI ¥




pH(POPMALMOHHBIC CHCTCMbIL 1 noxyMeHTbI [1IKOJIBL.
Cpoxu B TeueHuEe CpoKa peau3alii 0Gpa3oBaTeIbHON MPOrPaMMBL
00paboTKH
Cpoxu B TedyeHue cpokKa, yCTaHOBJICHHOTO HOMEHKJIATypO#i €71 B 3aBUCHMOCTH OT
XpaHEHHUS THIIA JOKYMEHTA, B KOTOPOM COACPXKATCA IepcoHANBHbBIC TAHHBIC
[Topsmox B coorsercTBHH C IIopsAIKOM YHAYTOKCHUSA 1 06e3TMYMBaHUA
YHUYTOXKEHHUS | EPCOHATBHBIX nanrHbIX 11IKOJB! B 3aBUCAMOCTH OT THIIA HOCUTEIIS

TIepCOHAJIBHBIX JAHHBIX

2. Ilenn 00paboOTKH: pHINOJIHEHASA yHKIMA 1 o THOMoOYMiA paboToaaTesisi B TPYAOBBIX
OTHOIIEHHUSAX, B TOM YHCJIC ofsi3aHHOCTel 10 OXpaHe Tpyaa

Kareropuu [TepcoHanbHbIC TAHHBIC CrenuaibHble | BHOMETPAICCKUC
JIAHHBIX nepCOHAILHbIC NepPCOHAIbHBIE
JaHHBIE JIaHHBIC
[TepedeHb e (amuas, UM, OTICCTBO, Caenenus O N300paxkeHre Ha
JAHHBIX e TIOJ; COCTOSTHUH doto 1
e TPaXIAHCTBO; 3JI0POBBS BHICO3AIUCH,

e JIaTa M MECTO POXKICHUS,

e W300paKeHUE (pororpadus);

e [ACIOPTHHIC IAHHBIC;

e ajpec PerucTpanud 1o
MECTY JKHTEIbCTBA,

o ajpec HaKTHUECKOro
IPOYKHUBAHHUS;

e KOHTAKTHBIE JTAHHBIC,

e VHIMBUIYATbHBIH HOMED
HAJIOTOILIATE IbIINKA,

e CTpPaxoBO# HOMEP
WHIMBUATYaJIbHOTO
JUIEBOTO cUeTa (CHUIC);

e cBenenus 00 0Opa3oBaHNH,
kBaIM(pUKALIHAH,
npodeccHOHAIBHOH
[OATOTOBKE ¥ IOBBIICHUH
KBaTH (UKL,

e CeMeWHOE MOJIOKEHUC,
HAJIAYME JICTEH,
POJICTBEHHBIC CBA3H;

e CBEICHHS O TPYJAOBOH
JIeSATENHLHOCTH, B TOM YHCIIC
HaJM9He TOOIPEHHUH,
HarpaxJeHuA 1 (vm)
JTUCLMTUTAHAPHBIX
B3BICKAHUN,

e JaHHBIC O PETUCTPAIMH
Opaxka,

NOJTy4YEHHBIX C
Kamep HaOJIIOICHHUS




e CBeJCHWS O BOMHCKOM YHCTE;

o cpeneHus 00 MHBAJIMIHOCTH,

e cBejcHHUS 00 ylepKaHUH
AJIMMEHTOB;

e CBEJICHHMS O JIOXOIC C
TIpe/IBLIYILEro MeCTa
paboTh;

e VHBIE IEPCOHAIBHBIC
JaHHBIE, IPEOCTABISCMBIC
paGoTHUKAMH B
COOTBETCTBHH C
TpeGoBaHUAMH TPYAOBOTO
3aKOHO/IATEIbCTBA

Kareropuu Pa6oTHUKHM, KaHIMIATHI Ha paboty (comcKaTeIH)
CyOBEKTOB
CriocoOBbI ABTOMATH3MPOBAHHATL oGpaboTKa 1 6e3 CpeCTB aBTOMATH3aLKH, B TOM
00paboTKH 217 (9) X
e TIOJYyYCHHEC [IepCOHANBHBIX AHHBIX B YCTHOH ¥ nucsMeHHOM popme
HEmoCpeCTBEHHO OT CcyOBEKTOB IIEPCOHAIBHBIX JIaHHBIX;
o BHECEHHS MEPCOHATBHBIX IAHHBIX B JypHAJIbl, peeCTPhl !
uHOPMALOHHbIC CHCTEMBI ¥ IOKyMEHTBI [IIxoJbI
Cpoxu B Teuenue cpoka JeHCTBAL TPY/JOBOTO JI0T0BOPA- Jlns kaHUaTOB — B
00paboTKH TeueHHe CpoKa, HeOOXOMMOro JULA paccMOTpeHHUS KaHIUIaTyphl 1
3aKJIFOUEHHs TPYI0BOTO I0T0BOPa
Cpoxw B TeucHUE CPOKa, yCTAHOBJICHHOTO HOMEHKJIATYPO#i JIeN B 3aBACHMOCTH OT
XpaHEHUS THIa JOKYyMEHTa, B KOTOPOM coziepKaTcs MepCoHaIBHbIC JaHHBIE, B TOM
quciIe B COCTaBe JIMYHBIX A€ — 50 net
TTopsnox B cootsercTBuH ¢ [TopsankoM YHAYTOIKCHHS U 06e3TMIrBaHUsA

yHI/I‘ITO)KeHI/ISI nepconanbnmx JaHHBIX 11Ix0JiBI B 3aBUCUMOCTH OT THIIAa HOCUTEIS

HCpCOHaHBHI:IX JaHHBIX

3. llean 00paboTKH: peas3anus rpamancxo-npanonmx JI0r0OBOPOB, CTOPOHOM,
BuIroonpuodperareaeM MM ToJTydaTeieM KOTOPBIX ABJISETCH I1IxoJ1a

Kareropuu [lepcoHAIBHBIC AAHHBIC

JIAHHBIX

[lepedyeHb o (ammus, AMs, OTICCTBO;
JIAHHBIX e MACTIOPTHBIC JTAHHBIC,

e ajpec perucTpanuy i (w) HaKkTHIeCKOro TIPOXKUBAHHS;

e KOHTAKTHBIC JAHHBIC,

o WHIMBAIyATbHbIA HOMEP HaJIOroILIATENbIIIKA;

e HOMEp PacyeTHOro CYeTa;

o HOMEp GAaHKOBCKOH KapThl;

o WHBIC IIEPCOHATBHBIC TAHHBIC, TIpe/I0CTaBIIAEMBIC uzHUeCKUME




=

UL aMHu, HeoOXO0UMBIC 1A 3aKJIFOYCHUS U HUCIIOJTHCHUA

JIOrOBOPOB
Kateropuu KOHTpareHThl, IapTHEPBl, CTOPOHE JI0roBOpa
cyOBEKTOB
CrniocoOsl ABTOMATH3MPOBAHHAs 00padoTKa 1 Ge3 Cpe/ICTB aBTOMATH3AIMH, B TOM
00paboTKH qucle:
e TONydEHUE [IEPCOHATBHBIX JAHHBIX B YCTHOH # nucEMeHHO# Gopme
HEToCPEeICTBEHHO OT CcyOBEKTOB EPCOHATBHBIX JIaHHBIX;
o BHECEHHS IEPCOHAIBHBIX NAHHBIX B KypHAJIBI, PeeCTPBI ¥
uH(OPMAIHOHHBIC CHUCTCMbIL H noxyMeHTBI [LIKOIIbI
Cpoxu B TeueHue cpoka, HeoOX0IMMOro UL JICTIOJTHEHHS 3aK/IOUEHHOr0 I0roBOpa
00paboTKH
Cpoxu B TeueHue CPOKa, yCTAHOBJICHHOTO HOMEHKJIATypO#i fie)l B 3aBHCAMOCTH OT
XpaHEHUS THIA TOKYMEHTA, B KOTOPOM COACPKATCH TIepCOHABHBIC JIAHHBIC
TTopsinox B cooTBeTCTBHH ¢ [TOPAIKOM yHHITOKCHHA ¥ 00e3TMIMBaHHs
YHHUYTOXEHHS | IEPCOHATBHBIX nanHbIX [1IKoMbI B 3aBUCHMOCTH OT THIa HOCHTEISA

HCpCOHa.HbHI)IX OaHHBIX

4. Ilenb 00padoTKH: obecneuenne 6€30NMaCHOCTH

XpaHEeHUs

Kareropuu [NepcoHabHbIC TAHHBIC
JAHHBIX
[lepedeHb o (hamums, UM, OTHECTBO;
JAHHBIX e IIACTIOPTHBIC JAHHBIC,
e ajIpec perucTpanuy u (w) PaKTHIECKOro IPOXKUBAHUS;
e KOHTAKTHBIE JAHHBIC
Kareropuu ITocerurenu I1IKOIIBI
CyOBEKTOB
Crioco0sl ABTOMATH3MpOBaHHAs 00paboTKa 1 6e3 cpeliCTB aBTOMATH3aLHH, B TOM
00paboTKH 17 () (X
e TOJy4eHHE MEePCOHATBHBIX NAHHBIX B yCTHOH # nucsEMEHHOM popMe
HEToCPeICTBEHHO OT CyOBEKTOB [IEPCOHATBHBIX JIQHHBIX;
o BHECEHHS MEPCOHANBHBIX IAHHBIX B JKYpHAIIBL peecTphl 1
yH(pOPMAIMOHHBIE CHCTEMbL 1 noxymeHThI [1IKOTIBI
Cpoku B Teuenwe neproa HaXOMICHH oceTuTels Ha TEPPUTOPUH ITIxobI
00paboTKH
Cpoxu B TeueHue CpokKa, yCTaHOBJICHHOTO HOMEHKJIATYpO#i ieN B 3aBUCAMOCTH OT

TUNa JOKyMEHTA, B KOTOpOM cozepxKarcs nepconanbﬂme JIaHHBIE, B TOM




qucie MuaAMyM 30 JHE# B OTHOLICHAN samceli KaMep BUJEOHAOTIOICHHS

IMopsiok B coorBeTcTBHH ¢ [10psIKOM YHHYTOXKCHUA 1 00e3IMIMBaHHS
YHAUTOXKEHHST | IEPCOHANBHBIX IAHHBIX [1Tx0JTbI B 3aBUCHMOCTH OT THIIA HOCHTEI
TIepCOHANBHBIX AaHHBIX

4. YcioBHS 00paGoTKH NepCOHATBHBIX TAHHBIX

4.1. Illkona OCYIIECTBIAET cOOp, 3alHCh, CHCTEMATH3alHIo, HAKOIUICHHEe, XPaHCHHE,
yrouneHne  (OOHOBICHHE, W3MEHEHHE), HU3BJICUCHUC, WCIIONb30BaHue, nepenady
(pacTipoCTpaHEHHE, [peJoCTaBICHHUE, JOCTYID), 00e3THINBAHKC, GIIOKMpOBAHHUE, YAAICHUC H
YHHYTOXXCHHE ~TEPCOHAIBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOJATEIBCTBOM O
TIepCOHAIBHBIX JIAaHHBIX 1 JIOKQJIbHBIMYA HOPMATHBHBIMM aKTaMH [IxonbL.

4.2. Bce nepcoHalbHBIC JTaHHBIC [LIxoyIa MOJIY4aeT OT CyOBeKTa NEPCOHATBHBIX JIAHHBIX, & B
Cllydasx, Korja cyOBbeKT MepCOHATbHBIX JAHHBIX HECOBEPILIEHHONIETHHH, — OT €ro ponuTenei
(3aKOHHBIX TIpesicTaBUTENeH).

473. Tlomyyenue O 06paGoTKy —IMEPCOHATBHBIX JaHHBIX, Ppa3pelICHHbIX CyOBEKTOM
IepCOHATBHBIX JAHHBIX JUIA pacrnpocTpaHeHus, [IIkona OCYHIECTBISIET C cOOJIIOICHHEM
3aIpeToB ¥ YCIOBUH, IIPETyCMOTPEHHBIX 3aKOHOM.

4.4. TlIxona o6pabaThiBacT NEPCOHATBHBIC JIAHHBIE:

e 6e3 HCIOMb30BAHMS CPEJICTB aBTOMATA3AIIMH,

e C HCIONH30BAHHEM CPEJICTB aBTOMATH3AllAA B nporpaMmax 1 uHPOPMAIMOHHBIX
cucremax: «1C: 3aprulara H KaapbD, «1C: bubmuorekar, «DNEKTPOHHBIA
JHEBHHUKY, «[IpOX0J1 ¥ TUTAHUCY.

XpaHeHHe [IePCOHANBHBIX NaHHBIX:

4.5.1. Illkona XpaHWT MEPCOHANBHBIE JIAHHBIC B TeueHHE CpOKa, HEOOXOIUMOro Uil
JOCTHXKEHUS TIEJIer uX 06paboTKH, a JJOKyMEHTBI, cojiepKalye epcoHaIbHBIE JAHHBIC, — B
TeueHHE CPOKa XPaHEHUs JTOKYMCHTOB, IpeyCMOTPEHHOTO HOMEHKJIaTypo# JeN, ¢ yIeTOM
apXMBHBIX CPOKOB XPAHCHHS.

4.5.2. TlepcoHalbHBIC TAHHBIC, 3a)MKCHPOBAHHBIC Ha GyMaXHBIX HOCHTEJISX, XPaHATCH B
samupaeMbIx mKadax 60 B 3aAPAEMBIX OMEIIECHHSX, OCTYI K KOTOPBIM OIpaHHICH.
4.53. TlepcoHanbHBIC  JAHHBIC, obpabaTpiBacMbIE  C UCIIOJIb30BAHUEM  CPEJCTB
ARTOMATH3AIAA, XpAHATCA B TAKOM IOpAIKE H Ha YCIOBHSIX, YTOOBI HCKIIOTHTH
HeIpaBOMEPHBIN I Cly4JailHbI# JOCTYIl K HUM, YHAYTOXXECHUE, H3MCHCHHE, OJIOKApPOBAHUE,
KONHPOBAHHKE, NPENOCTABICHHE, pacnpoCTpaHeHHe MEPCOHATBHBIX JIAHHBIX, @ TaKXKe MHBIC
HeIpaBOMEpPHBIE EHCTBUS B OTHOIICHIH IepCOHAIBHBIX JIAaHHBIX.

4.6. Jlunia, OTBETCTBEHHBIC 32 06paboTKy MepCOHATBHBIX JTaHHBIX B [11kose, mpeKpaaoT uX
06pabaThIBaTh B CICAYIOIIMX CIIyHasX:

e JIOCTHTHYTHI IIeJH 00paboTKHU NEPCOHATBHBIX JIaHHBIX;

e MCTEK CPOK JISWCTBHS COTIachs Ha 06paboTKy NepcOHANBHBIX TaHHBIX;

e OTO3BAHO COTJIacHe Ha 00pabOTKY MEPCOHATBHBIX JIQHHBIX;

o 00paGoTKa NEPCOHATBHBIX JTAHHBIX HelpaBOMEpPHa.

4.7. Tlepenada nepcOHANbHBIX JTAHHBIX:
4.7.1. 1lIxona obecredrBaeT KOHPHUICHIATEHOCTD NepCOHATBHAIX JAaHHBIX.
4.7.2. TlIkona nepeaaer nepcoHaNIbHbIC NaHHBIC TPETHMM JIMIAM B CIIE/(YIOIIHAX cayJasx:

o CyOBEKT IEPCOHANBHBIX MAHHDIX Ja]l corjacue Ha repejiady CBOMX JaHHBIX;

e TEpenaTh JIAaHHBIE HE0OXOIUMO B COOTBETCTBHH C Tpe6oBaHMsIMH 3aKOHOATEBCTEA
B paMKax YCTaHOBJEHHOM TPOLICTYPEL.

4.7.3. 11Ikosia HE OCYIECTBIISAET TPAHCIPAHUIHYIO nepe/iady IepCOHANbHBIX NaHHBIX.




5. AKTyajau3aiusi, HCIPaBJICHHE, yIaJICHUEe U YHHYTO)KEHHE NePCOHATbHBIX AAHHbIX,
OTBEThI HA 3AMPOCHI CYOHEKTOB IMEPCOHANBLHBIX TAHHbIX

5.1. B ciy4yae mnpenoCTaBICHUSA cyOBEeKTOM MNEPCOHAIBHBIX [aHHBIX, €TI0 3aKOHHBIM
npencTaBuTeneM (aKToB O HEMONHBIX, YCTAPEBIIMX, HEJJOCTOBEPHBIX MM HE3aKOHHO
TIOJTyYEHHbBIX TEPCOHANBHBIX JAHHBIX IllkoNa aKTyalu3upyeT, HCHpaBiseT, ONOKUpYeT,
yIaseT WM YHHUYTOXKAeT HX M yBEJOMJCT O CBOMX neiicTBUAX CyObeKTa IMepCOHAIbHBIX
JIAaHHBIX.

5.2. TIpu JOCTHKEHUHN LENeH 06paboTKU NEePCOHATBHBIX TaHHBIX, @ TAKKe B CIIy4ac OT3bIBA
CyOBEKTOM IEePCOHANBHBIX JIAHHBIX COINACHs Ha 06paGoTKy NEPCOHAIBHBIX [aHHBIX
TepcoHabHbIE JaHHBIE TIOUIEXKAT YHHUTOKCHUIO, €CITH MHOE HE IPEeIyCMOTPEHO JJOTOBOPOM,
CTOPOHOH, MOJTy4YaTeneM (BBIrOZIONIPHOOpETATENIEM) MO KOTOpOMY ABJSCTCA CyOBeKT
IIEPCOHAIBHBIX TaHHBIX.

5.3. YHHMUYTOXECHHE JIOKyMEHTOB (Hocuteneif), comepXaluX MEPCOHATBHBIC JIaHHBIE,
IIPOM3BOJIUTCS B COOTBETCTBHH C TTOpS/IKOM YHRUTOXKEHHS U 00e3 T IBAHNAS NIEpCOHAIBHBIX
nanubX 11IKOJBI B 3aBUCMMOCTH OT THIIA HOCHTCIIA TIepCOHANBHBIX JAHHBIX, B TOM HHCIIC
TyTeM U3MeNIBUYCHHUS [PEeepe, CTUPAHUS WA dopmaTHpOBaHKs HIEKTPOHHOTO HOCHTEIIS.
5.7. Tlo 3ampocy CyObeKkTa MEPCOHANBHBIX NAHHBIX WIHA €ro 3aKOHHOTO IIPEJCTABUTEIA
Illkona coobmaer eMy uH(OpMamuIO 00 06paboTKe TEPCOHAIBHBIX JaHHBIX cyObeKTa B
CPOKH U B IIOPS/IKE, YCTAHOBJICHHOM 3aKOHOM.



